Reach Youth Ministry

P.O. Box 130, Cowiche, WA 98923
Phone: 509-678-8754

Fax: 1-888-457-9498

Email: laura@reachym.com
Website: www.reachycom

Hello from Reach Youth Ministry!

My name is Laura and | am in charge of scheduling the Reach Teams.

This packet contains material that will help you in the scheduling and hosting process. This year we have included a
detailed checklist (the next 2 pages) we hope will be helpful as you plan a retreat and host the Reach team.
Included in the packet is:

1. Retreat Information Forms: Once your retreat is scheduled and confirmed these are the pages for you fill
out and then fax or mail back to the Reach Office. This information is given to the Reach team so they can
begin the communication process with you. Having these forms ahead of time helps the team communicate
and work with you to plan the retreat.

2. Host Home Information: Helpful information for those generously opening their home to the Reach team
members. This year it also includes a form with this information of the host families the teams stay with
during their time in your area.

3. Letter from our Director: A letter stating our commitment to the safety of young people.

4. Chaperone Guidelines: Since the team members do not serve as chaperones on retreat this is important
information for you and those who will be taking on this role at the retreat.

5. Retreat Fees: Current fees and mileage rates as well as billing information.
Please read through all of the information and of course if you have any questions please don’t hesitate to call me.
In Him,

Laura McCain
Personnel Manager



Retreat Host Checklist

Schedule Your Retreat

Q Call or email the Reach office with the potential dates you would like for your retreat. It is good to have
a couple of choices if possible.

D Confirm with your parish or retreat location.

D Oncesc hedul ed, y oaicohfirmatierx email that will have the subject line: REACH TEAM
CONFIRMATION. Laura call to make sure you receivediti f you haven’t responded w

O co through the retreat paperwork PDF packet and follow the steps to prepare for your retreat and
hosting a Reach Team.

Once your Retreat dates are confirmed with the Reach Office:

[ send in $100.00 deposit to the Reach address to secure your dates. (P.O. Box 130, Cowiche, WA 98923)

[ Return the attached Retreat Information sheet forms. These will help the teams be prepared when
they call to discuss the details of the retreat with you. Email the forms to mail@reachym.com or fax to
1-888-457-9498.

(] Review Retreat Fee Guidelines and Protecting Our Young People forms (included)

How to prepare for your Reach Retreat

Q Arrange food and meals for the retreat and volunteers to handle that. Be aware that the team may need
a meal at the beginning or end of a retreat even if it/
before retreat starts)

Q Arrange for 1 adult chaperone for every 7 youth that will attend the retreat (gender specific.). This is
the standard required in most dioceses. Chaperones must be in attendance at retreat as well as
overnight with the young people. Note: Reach Team Members may not act as chaperones.

O 1£it is an overnight or weekend retreat the team members will need a separate sleeping area for each
gender.

[ On the Reach website there are posters you can download if you would like to advertise that way.

Q Give each chaperone a copy of the Guidelines for Chaperones (included).

When you talk to the Reach Team prior to your retreat
[ The Reach Team will call you 1 month prior to the retreat as well as the week before your retreat to go
over retreat details. Please have your retreat information sheet submitted by this time.
0 vou may get phone number and email of the team coming by contacting Laura in the Reach office.

O 1eis helpful for the team to know what the retreat site is like. Can they go outside to play games? Are
there chairs? How big is the main retreat area?

D If there will be Mass on the retreat the team will need to know the following: What do you expect them to
take care of: music? Getting or being Lectors/Eucharistic ministers/Server for Mass? Is Mass just for
the retreat or with the parish?

D Will there be Reconciliation offered on the retreat? What time? How many priests?


mailto:mail@reachym.com

Qsometimes the team will need you to provide materials
schedule. Ex) CD player, paper, pens, materials or equipment (i.e. Frisbee) for a certain game or
activity. They should bring this up with you in a phone call before the retreat.

D Let the team know where to go when they come into town, preferably giving them the physical address
so they can map it on the internet.

Food and Lodging for Reach Team

D If necessary, arrange host homes for team members, ensuring they always stay in groups of at least 2
team members per host home, with separate sleeping areas for men and women.

[ Give host families a copy of the Host Home Information Sheet (enclosed.)

D Fill out and return the Host Home Information sheet for our records. (this may also be done once the
team leaves if necessary).

Qar: ange for all team member s’

or may not be taken care of by Host Homes.)

me athay leave totvi ifliecessarn (th$sanmak

L 1f the team will be in your area for an extended period of time, arrange for 1 day off for every 4 days
worked.

[ Food and lodging needs may include extra nights before and/or after the retreat — this helps
accommodate the Reach teams travel schedule (and is appreciated).

After the Retreat

L You will receive a billing invoice in the mail right around the date of your retreat. Payment within 3
weeks after the retreat is appreciated.

Q Your invoice will include a Retreat/Team Feed Back Form. You may also download the Feed Back Form
off of our website. Your feedback is valuable to us. You may mail or fax this to the Reach office. If you
prefer to give feedback over the phone simply call our office.

U oo you have any seniors or young adults that would be interested in serving on Reach? Would they be
great for Reach and Reach great for them? Encourage them to check it out on our website
(www.reachym.org/join-us).

DThinkaboutyourdatesfornextyear!! I't’s never too early to schedul e.

1



RETREAT INFORMATION SHEET

Please fax or mail this to the Reach Center as soon as possible.

ph: 509-678-8754 h
fax: 1-888-457-9498 reac

CONTACT INFORMATION
Name

Position
Parish/School
Address

Cell
Work
Home
E-mail

ALTERNATE CONTACT
Name

Position
Phone
e-mail

RETREAT SITE CONTACT
RetreatSite Contact Persorx different from above)
Name
phone
Retreat site phone - -
Retreat site address

RETREAT DATES AND TIMES

Date retreat begins / /

Time retreat begins : AM PM

Date retreat ends / /

Time retreat ends X AM PM
ATTENDEES

Gradelevel of youth Number of youth

reachym.com

ministry mail@reachym.com

ﬁ”—J— RETREAT INCLUDE MASS? \
| No

| Yes pay Time __:__ AM-PM
Will the Reach Team be needed-as

Eucharistig Ministers?
I No
| VYEs

Lectors? -

I no
| VYEs

Music Mianters?

NO

|
| YEs

WILL THERE BE RECONCILIATION?

I no

| vYES
BEGIN®ay Time : AM PM
ENDS Time : AMPM

-/

MEAL OR SNACK TIMES

Day: Time:
Day: Time:
Day: Time:
Day: Time:
Day: Tien

Day: Time:

ANY SPECIAL NEEDS OR CONCERNS

\ _/

po box 130

reach ministry cowiche, wa

ph: 509-678-8754 www.reachym.com
fx: 1-888-457-9498 mail@reachym.com
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RETREAT THEMES & COMPONENTS

Please return retreat information promptly

~

1. Indicate wicth retreat themes & components you would
like by marking the boxes.

2. The Reach Team can prayerfully compose a schedule 1
you, or work with you in constructing a retreat format.

3. I f you dondt see a spec
want, pleaseontact our office and let us know.

-

At Reach, we are committed to working with you to provi
the best retreat possible.

CHOOSE FROM THE FOLLOWINEEMES

~

| THE POWER OF PRAYER (15i 20 min)

Other Specific Talk Topics (each is 10 20 min.}
I Personal Prayer - Quality time with
God
I Praying with Scripture-Go d 6 s
moving in our lives
I Prayers of the Church - How do

Catholics pray The Rosary, Stations
of the Cross, Liturgy of the Hours, etc

I  Hear His Voice - How God reveals
Himself to us in prayer

~

| CONVERSION Talk (A 4-POINT GOSPEL)

This 15- 20 min. Talk covers these 4 points
1. Creationi The Father made us because He loves

2. TheFalli Original sin touches us all.
3. Jesus 1 Jesus saves us by reconciling us to God.

4. Choice i How can | choee to live for Christ, and
what does that mean?

Talks on theSACRAMENTS

—_—

Reconciliation (15- 20 min.)
What is Reconciliation how can it have a
personal impact on my life?

—_—

Eucharist (15- 20 min.)
What do we believe about the Eucharist and
how isthe Eucharist important to me?

—

Confirmation (15- 20 min.)
Why is Confirmation important to the Church
and how will it affect my life?

(&

- J

\_ )

each Teams use all of these components at different\
times to plan retreats. If there are any specific things
you would like please mark them below:

I Reach Team testimonies I (57 10 min. each)

Why and how each team member has made a
decision to follow Christ.

I Dramai (27 7 min.)

Original dramatic presentations and skits that focu:
on our faith.

[ PrayerT
Time sgent on retreat in personal, large group and
small group prayer.

I Praise and Worship 1
A dynamic
song!

I Small Group 1
Led by a team member, a great way to grow throug
relationship and dialogue about faith and life.

I  Games|
Mixing up the group and bringing out its unique
personality

I Reflections |
Guided by the Reach Team, a time set aside to foc
and listen to God.

[ Faith Building Activities
Interacting to provide a sense of unity and belongir
in the body of @rist.

I Mends/ Womenibs Session
Teams present and facilitate sessions on Christian
Manhood or Womanhood with a focus on human
dignity and the gift of self.

way to

a pthyough ¢

~

As it states on your checklist, we will be sending a
retreat team to you with good faith that you will provide
lodging, meals, and care for the team during their stay.
If a team is in your area for an extended time, this
includes providing time off for the team (1 day for every
4 days worked)..

Reach Teams do not collect retreat/mileage fees, or
donations. Any payment for retreats or mileage, or a

other financial support can be sent directly to our offit
Following your retreayou will be sent a statement.

Please return retreat information promptly to:
Reach Youth Ministry
P.O. Box 130, Cowiche, WA 98923
Fax: 1-888-457-9498
Phone: 509 -678-8754
Email: mail@reachym.com




Information for HOST HOMES

Please give one of these to each of the host homes.
ph: 509-678-8754 www.reachymcom
fax: 1-888-457-9498 . mail@reachym.com
reach youthmini stry

Thank you for agreeing to host Reach Team members in your home.
Your generosity is a vital part of Reach Youth Ministry.

TEAM MEMBER NEEDS:

e Meals
Outside of meals provided on retreats, team members need to be fed regularly. If they will t
away for the day, they may ask you for a sack lunch. They may also ask for sack lunches o
day they leave.

e Showers
Team menbers need to shower fairly regularly (some more often than @¢hers.

e A Place to Sleep
Team members have all their own toiletries and a sleeping bag. They are accustomed to sl
on the floor, and your floor will do nicely. A bed or sofa, howevea, welcome luxury if you
have one available. Also, we ask that you provide separate sleeping areas for men and wol

¢ Laundry Facilities
Team members may ask to use your laundry facilities. They generally do laundry once a w
that day may come wiei they are with you.

o T.L.C.
Your conversation and the time you spend with the team members are the most pittsigas
can give. As you invite team members into your home, they are blessed by the experience.
time provides team members with soof their most treasured memories of team life.

The team members will provide you with their schedule to help coordinate the time you
will share with them. Thanks and God Bless You.

po box 130

Nl cowiche, wa ph: 509-678-8754 www.reachym.com
reaCh y©@ﬁh m I n IStry 989237 0130 fx: 509-678-8758

mail@reachym.com




HOST HOME INFORMATION SHEET

(Please fill out and return a copy to Laura in the Reach office)
reachym.org
mail@reachym.com

ph: 509-678-8754

fx: 888-457-9498

reach ministry

City/State

Contact Person

/ HOST HOME INFORMATION

~

Team Member Names

/ HOST HOME INFORMATION \

Name Name
Address Address
Phone Phone
Email Email

Team Member Names

DATES OF STAY DATES OF STAY

Stay begins / / Stay begins / /
\S\tay ends / / /\S\tay ends / / /
/ HOST HOME INFORMATION \/ HOST HOME INFORMATION \

Name Name

Address Address

Phone Phone

Email Email

Team Member Names

DATES OF STAY

Stay begins / /

Qay ends / /

Team Member Names

DATES OF STAY

Stay begins / /

/

\S\tay ends / /

/
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GUIDELINES FOR CHAPERONES

ph: 509-678-8754 reach youihmini stry www.reachym.com
fx: 1-888-457-9498 mail@reachym.com

Thank you for agreeing to chaperone a Reach Retreat.
Your generosity and commitment to youth is a vital part of Reach Youth Ministry.
The information below is included to help you in your role as a retreat chaperone.

ROLE OF REACH TEAM MEMBERS:

The team members are responsible for facilitating the spiagp#cts of the retreat. They can ahdy
this effectively if you, as a chaperone, take responsibility for the behavior of the retreatants. It i
chaperone who enforces curfew and hel ps wi
this area and will try to set the tone by ttmivn behavior, but they need you to reinforce what they
say, and by your own example, convey the i

QUALIFICATIONS OF CHAPERONES:

Customarily,adult chaperones must be 21 years of age or @ddrof the same gender as any yout
they will be chaperoning overnighiMany Diocesesave aatio of at least 1 chaperone to every 7
youth of the same gendéfour diocese may have additional specific requirements that may inclu
criminal background@heckand/or safe environment awareness trainilgeyouthretreatcoordinator
(i.e. Pastor or Youth Coordinatasjll let you know of any special requirements in your diocese.

DUTIES WHILE CHAPERONING YOUTH:

During the retreat, chaperones are fullypa@ssible for the behavior and needs of the youth entrust
to their care. This means chaperones must be at the retreat with theiatyalittmesand being
present during sessiani the case of an overnight retraais the chaperones that say lwihe youth
not Reach team members. We ask that there be a separate place for the team members to sle
possible.Leaving the retreat is not permitted aputs your youth at risk The retreatoordinator

(i.e. Pastor or Youth Coordinatas)responsible for making sure each chaperoneheproper
permission aneémergency medical authorizatis in their possession for tiieuth they chaperondn
case of emergency, it éhaperong not Reach Team memlt®rwho takeesponsibility for the
transportabn and emergency treatmentyafuth.

If you have any questions or concerns during the retreat, your first point of contact is the retreat
Coordinator (the representative from your parish, school, or diocese) then a Reach Team Member.

po box 130

Tall cowiche, wa ph: 509-678-8754 www.reachym.com
reaCh y@@ﬁh m I n IStry 989237 0130 fx: 1-888-457-9498

mail@reachym.com
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PROTECTING OUR YOUNG PEOPLE

h: 509-678-8754 .. www.reachym.com
?x: 1-888-457-9498 reach youiministry mail@reachym.com

Greetings in Christ!

Thank you for your interest in Reach Youth Ministry and/or for inviting a Reach Team to minister in your area.
We appreciate your commitment to the youth in your parish and conder it a privilege to minister to and with
them.

| wanted to take this opportunity to assure you that Reach Youth Ministry is very much aware of our
responsibility to the children, youth, and other vulnerable individuals whom we serve. To that end, & the
policy of Reach Youth Ministry that all employees and/or volunteers who come in contact with children, youth,
and other vulnerable individuals undergo a criminal background check prior to their work with Reach Youth
Ministry. Additionally, Reachis enrolled in the VIRTUS® Online Programit is a nationally recognized safe
environment certification and training program for all Church volunteers.This program will be used to train

the 2009-2010 Reach staffteamsand other volunteers. This helps guaratee that we are up to date with
protocol and aware of warning signs of abuse and abuser$he VIRTUS® Online Program includes a
continuing education component of a monthly online training.

What this means specifically at Reach Youth Ministry is thapential team members musffirst undergo the
criminal background check procesdeforewe can invite them to join the team. There are no exceptions.
Further, the VIRTUS®component of our Retreat Team Training isnandatory. Each team member completes
the training and this is kept on record here at Reach and at the Offices of the Diocese of Yakima.

If you need further information pertaining to these policies, please contact me at the offices of Reach Youth
Ministry. You may also wish to contact Reverend Reft Siler, Chief of Staff for the Diocese of Yakima at (509)
965-7117.

Sincerely,
Dan Bartleson

Executive Director
Reach Youth Miistry

ph: 509-678-8754 po bpx 130
fx: 1-888-457-9498 www.reachym.com cowiche, wa
) mail@reachym.com 989237 0130

reach youinministry



RETREAT FEE GUIDELINES

In U.S. Funds for th2009-2010 Reach Year

ﬁhort Retreat (up to 4 hours long) $ 4 00.00 \

School Day Retreat (4 to 7 hours long) $ 5 00.00

Extended Day Retreat (over 7 hours long) $ 6 00.00
Overnight Retreat $ 7 00.00

Weekend Retreat $ 800.00

\ﬁeek-long (variety o f retreats) $1,5 00.00 /

DEPOSIT:
A nonrefundable $100.00 deposit is required to secure your dates. This deposit,
while nonrefundable in the eant of cancellation will be credited toward
your total billing for the retreat.

MILEAGE:
Thecurrent IRS milage rate is $.5per mile.
If the team is on a road trip with more than one stop the total mileage will be
split among the parishes/schools.

BILLING:
You will receive a billing invoice by mail around the date of your retreat.
Timely payment is appreciated as we depend on these fees for our ongoing budget.
If it is not received within 3 weeks of the retreat date we will send a reminasnéa.

Please make checks payable to REACH YOUTH MINISTRY.

po box 130

iNi cowiche, wa ph: 509-678-8754 www.reachym.com
reaCh y©@ﬁhmln|3try 989231 0130 fx: 1-888-457-9498

mail@reachym.com
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